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HNucTpykuus no padore ¢ PenepajibHbIM CIMCKOM 3KCTPEMHUCTCKUX MaTePUAJIOB

1.001mme moJ10KeHus

1.1. Hacrosmasi MHCTPYKIUSI pErjJaMeHTHpYeT padoTy C JOKYMEHTaMH, BKJIIOYEHHBIMH B
®denepalbHBIA CIIUCOK IKCTPEMUCTCKUX MarepuaioB (manee - GCOM), omyONIMKOBAHHBIN Ha
odunmansHOM caiite Munucrepcrsa octuiun Poccuiickoit @enepannu B 'BOY  mkoma Ne335
[Tymxunckoro paiiona Cankt-IlerepOypra B cooTBercTBUU ¢ DenepanbHbIMU 3aKkoHAMH PO No
273-®3 ot 29.12.2012r. «O6 obpazoBarum», Ne 114-d3 ot 25.07.2002 «O npoTUBOACHCTBUN
AKCTPEMHUCTCKOM JiearenbHOCTH» (cT.13), Ned36-d3 ot 29.12.2010r «O 3amurte aereil ot
uHpOpMaLIUH, IPHYUHSIIONIEH BpEa UX 3I0POBBIO U PA3BUTHUION.

2. Opranu3amnusi padoThl N0 BbIABJIEHUIO TOKYMEHTOB, BKJIIOYeHHbIX B ®COM

2.1. B memsix HCKIIOYEHUS BO3MOXHOCTH MAaCCOBOTO PACHPOCTPAHEHUS SKCTPEMHUCTCKHX
MaTepHaJIoB IIPOBOJUTCS Cieaytolas padboTa:

2.1.1. 3aBenyromuii GMOTNOTEKOM:

- HEe MEHee OJIHOTO pasa B Mecdll cieaut 3a oOHoBiaeHueM ®COM. Cnucok, pacrneyaTaHHbIN B
MOJIHOM 00bEeMe, XPaHUTCS B OMOIMOTEYHO-UH(POPMAIITMOHHOM IICHTPE.

- IpU OCYUIECTBIEHHMH OTOOpa, 3aka3a, NPUOOpPETEeHUs WIM NPUHATHS JOKYMEHTOB Ha
0e3Bo3Me31HO ocHOBe (odopmirssercss J[oroBOopoM TMOXEPTBOBAaHUS) C MENbIO TTOMOJHEHUS
6ubnuoreyHoro ¢Gonaa, Npou3BoIUT Ux cBepky ¢ ®COM. B ciydae BbIABICHMS JOKYMEHTA,
BKIIIOUeHHOTO B @COM, TOKYMEHT He BKIIOYAeTCs B OMOIMOTCUHBIN (DOH/I.

2.1.2. OrtBercTBeHHblE JMIIa MO BONpOocaM HH(POPMAIMOHHBIX TEXHOJIOTUH B IIKOJIE
(3amectutens aupektopa no MKT, wumxkeHep): ycTaHaBIMBAIOT HAa KOMIIBIOTEPHI OOIIETO
JIOCTyINAa ULIKOJbl CHCTEMY KOHTEHT-(QuibTpalMu Ha 0a3e  IPOrpaMMHOr0 oOecreyeHUs
«MnTepuer. Llensop».

2.1.3. Ilpuka3oM AMpPEKTOpa IIKOJIBI CO3JaeTCs KOMHUCCUS 1O cBepke PeneparabHOro Crucka
HKCTPEMHUCTCKUX MaTepHUajioB ¢ OUOIMOTEYHBIM (POHAOM, C BJIEKTPOHHBIMHU JOKYMEHTaMH U
UHTEpPHET-PeCcypcaMi, JOCTYI K KOTOPhIM BO3MOXKEH C KOMIIBIOTEPOB OOILEro MoJjb30BaHHUS, B
KOTOPYIO BKJIIOYAIOTCS PAOOTHUKH OMOIMOTEYHO-WH(OPMALIMOHHOTO LEHTpPa, OTBETCTBEHHBIE
JMIIa IO BOMpocaM MH(OPMAIIMOHHBIX TEXHOJIOTUI U Apyrue pabOTHUKU HIKOJIBI.

Komuccns:

- OCYILIECTBISIET CUCTEMHBIH IJIAHOBBIM KOHTpPOJIb (HE pEXe OJHOrO pa3za B KBapTai) 3a
BBISIBICHUEM B OMONMOTEYHBIX (GoHIAaX u3AaHuM, BKIOUYeHHBIX B DCOM myrem cBepku ¢
WHBEHTAapHON KHUIOM; JJIEKTPOHHBIX JOKYMEHTOB M HHTEPHET-PECYPCOB, BKIIIOUEHHBIX B
®COM, ¢ NOMOIBI0 CHUCTEMbl KOHTEHT-(QUIbTpallMd Ha 0a3e MporpaMMHOro oOecreueHus
«nTepuer. Llensop».

- 1O pe3yjJbTaTaM CBEPKH COCTaBJISIET CBOJHBIH AKT O mpoBeaeHuu cBepku ¢ DPCOM
(ITpunoxxenue 1), ¢uxcupyer ¢akr cBepku B XKypnaie cBepku @COM ¢ O6MOIMOTEYHBIMU
donnamu (Ilpunoxenue 2).

2.1.4. Tlpu BbIsABIEHUM OKyMEeHTa, BKIOYeHHOro B ®COM B OubnmoredHblx (oHIaX, OH
MOJJICKUT UIBATHIO, CIIMCAHUIO U yTuiau3auuu. OCHOBaHHWE JUIsl COUCAHHUS - HECOOTBETCTBUE
npodmIt0 KOMIUIEKTOBaHHUsS Oubnuoreku. [Ipu BBIABICHUH 3JEKTPOHHBIX JOKYMEHTOB U
MHTEPHET-PEeCypcoB, BKIIOYEHHBbIX B @COM, ¢ MOMOIIbIO CUCTEMBI KOHTEHT-(QHIbTpAllMU Ha
6a3e mporpammHuoro obecneuenus «MaTepHeT. LleH3op» q100aBiseTcst B YepHBIN CITUCOK.

3. KOHTpOJIb U OTBETCTBEHHOCTH

3.1. KoHTponb 3a MCHOJHEHHWEM HACTOALIEH HHCTPYKLUMHU ocyliecTBiser aupekrop ['BOY
mkotbl Ne335 Tlymkuackoro paitona Cankr-IlerepOypra.

3.2. OTBETCTBEHHOCTD 32 BBINOJIHEHUE JIaHHOM MHCTPYKIUH HECYT 3aBEAYIONIMNA OMOIMOTEKOM,
OTBETCTBEHHBIE JIUIA 110 BONPOCAM HH(MOPMALMOHHBIX TEXHOJOTMH B IIKOJIE (3aMECTHTENb
mupektopa o KT, unkenep), npeacenarens U wieHbl kKoMmuccuu 1o ceepke ¢ COM.



Mpunoxenue 1.

AKT cBepkH Ne oT « » 20 1.

0 npoBeeHNN cBepKH ¢ DenepajibHBIM CIHCKOM JKCTPEMHCTCKHUX MaTepHAJIOB

Komuccus 1o CBCpPKE C (DeﬂepaHBHBIM CIIMCKOM DOKCTPCMUCTCKUX MATCPUAJIOB B COCTABC

npejacenareab KOMUCCHH ,

YJICHbI KOMHCCUU

COCTaBUJIM HAaCTOSIUN akT B TOM, 4YTO 20 r. ObuIa IMpOBCACHA CBCpPKa
OMOJIMOTEYHOTO (I)OH,Z[a, KOMIIBXOTCPOB O6H.[CFO A0CTYyIla IIKOJIbI Ha IIPEAMCT BbISABJICHUA U

U3BATHS U3 OMOJIIMOTEUHOrO (JOH/IA U3aHUH, BKITFOYeHHBIX B @COM, BBISABIICHUS U OJIOKUPOBKHU
AJIEKTPOHHBIX JIOKYMEHTOB U HHTEPHET-PECYPCOB, BKIIOUEHHBIX B DCOM.

[IpoBepka mpoBOAMIACH TYTEM CBEPKH U3AaHMM, BKIOYEeHHBIX B DPCOM ¢ crnpaBoyHO-
OoubmuorpaduueckuM arnmaparoM (KHUTH ydeTa, WHBEHTAPHBIC KHUTH, KAaTaJOTH, KapTOTEKH);
CBEPKH DJIEKTPOHHBIX JJOKYMEHTOB U MHTEPHET-PECYPCOB Ha KOMIIbIOTEpaxX OOIEro AOCTYIa C
MTOMOIIbI0 KOHTEHT-(UIbTPAIMK Ha 0a3e mporpaMMHoro ooecnedenus «Muarepuer. LleHzopy.

B pesynbrate cBepku u3gaHuii, BkItoueHHBIX B @COM, BBISBICHO  HK3EMIUIIPOB M3JaHUMN
(circok mpuiaraercs). BeisBieHHbIC W3IaHUS TIOIEKAT CIIUCAHUIO.

B pe3ynbrare cBEpKHU 3JIEKTPOHHBIX JOKYMEHTOB U MHTEPHET-PECYPCOB, BKIOUEHHBIX B DCOM

BBISIBIICHO U OJIOKMPOBAHO AJIEKTPOHHBIX JOKYMEHTOB U MHTEPHET-PECYpPCOB (CIHUCOK
npularaercs).
Bcero o cocrosauio Ha 20 I'. BLIABJICHO:

HU3JTaHUH, BKIIFOYECHHEIX B DCOM,;
3JEKTPOHHBIX JOKYMEHTOB U HHTEPHET-PECYPCOB, BKIOUEHHBIX B DCOM.
CHOucoK BBISIBIEHHBIX MaT€pUAJIOB:

1.
(Homep U Tekcr 3amucu PCOM)
2.
3.
IToxmucu:
[Ipencenarens KOMHUCCHH: / /
YeHbpl KOMHCCUM: / /
/ /
/ /
/ /




IIpunoxenue 1.

AKT cBepkH Ne OT « » 20 1.

O MPOBEACHHUHU CBEPKHU C (I)ellepaJIBHLIM CITUCKOM J3KCTPEMUCTCKUX MaTE€pUaJioB

Komuccusa 1o CBEpPKE C (Dellepa.]'IBHBIM CIIMCKOM OKCTPEMHUCTCKHX MATCpUaIOB B COCTABEC

npeaceaarcyi KOMUCCUU ,

YJICHBI KOMMHCCHHU

COCTAaBUJIM HACTOSIIIUA aKT B TOM, 4YTO 20 r. Obula TMpOBEJCHAa CBEpKa

OubmmoreyHoro (oHaa, KOMIBIOTEPOB OOIIETO JOCTYMA IIKOJBl HA IMPEAMET BBISIBICHHUS U
U3BATHA U3 OUOIMoTeuyHOTO (DOHIA U3IaHUM, BKIOUEHHBIX B @COM, BBISBICHUS U OJOKUPOBKHU
3JIEKTPOHHBIX JOKYMEHTOB U UHTEPHET-PECYPCOB, BKIIOUEHHbIX B DCOM.
[IpoBepka mnpoBOAMIACh NYTEM CBEPKM HU3AaHUM, BKIOYEeHHbIX B PCOM ¢ cmpaBo4HO-
oubnuorpaduueckumM anmapaToM (KHUTH y4eTa, MHBEHTApHbIE KHUTH, KATaJIOTH, KapTOTEKH);
CBEPKH 3JIEKTPOHHBIX JOKYMEHTOB M MHTEPHET-PECYpPCOB Ha KOMITbIOTEpAX OOIEro IOCTyIa ¢
MIOMOIIBI0 KOHTCHT-(QDUIBTpalluK Ha 6asze mporpamMmMHoro odecrieueHus: «MaTeprer. LieH3op».
B pe3ynbrare cBepku usganuii, BkioueHHbIX B @COM, He BBISBICHO.
B pe3ynbrare cBepku AJIEKTPOHHBIX JOKYMEHTOB U HHTEPHET-PECYpPCOB, BKIIOUEHHBIX B DCOM,
HE BEISBJICHO.
Bcero no cocTosHuo Ha 20 I. BBISIBJIICHO:

H3IaHNuH, BKIIOYeHHBIX B DCOM,;

3JEKTPOHHBIX JOKYMEHTOB U HHTEPHET-PECYPCOB, BKIOUEHHBIX B DCOM.

IToxmucu:
[Ipencenarens KOMUCCHHU: / /
YneHb KOMUCCHH: / /

/ /

/ /

/ /




Mpunoxenne 2.
KypHaa cBepku
¢ ®eepajbHbIM CIIHCKOM IKCTPEMUCTCKUX MATEPUAJIOB
3armmck Ne

« » 20 r. mnpoBeneHa cBepka DenepanbHOro crnucKka 3KCTPEMHUCTCKUX

MaTepuajoB ¢ OMOIMOTEYHBIM (QOHAOM OMOTMOTEYHO-WMH(GOPMAIMOHHOTO LIEHTpa U
AIIEKTPOHHBIMU JIOKYMEHTAaMH W HHTEpHET-CallTaMM, JOCTYIl K KOTOPHIM BO3MOXEH C
KOMITBIOTEPOB, YCTAHOBJICHHBIX B OMOMMOTeuHO-HH(pOopManoHHOM IieHTpe ['BOY mkombr Ne
335 IlymkuHckoro paiiona ¢ Cankrt-IlerepOypra.

B pesynbrare CBepKH BBISBICHBI:
9K3. U3JJaHUH, BKIIFOYEHHBIX B DeepalbHbIi CIIMCOK 3KCTPEMHUCTCKUX MaTEPUAJIOB;

OJICKTPOHHBIX NOKYMCHTOB W MHTCPHCT-PECYPCOB, NOCTYII K KOTOPBIM 336J’IOKI/IpOBaH Ipu
X BBIABJICHHH.

Bcero mo CcOCTOSHHIO Ha « » 20 I. B dbonae OUOIMOTEUHO-

WH(OPMALIMOHHOTO IIEHTPA BBIABICHO 9K3. HU3JAaHUU U 3JIEKTPOHHBIX
JIOKYMEHTOB ¥ MHTEPHET-PECYPCOB, BKIIOYEHHBIX B DeliepanbHbld CIIMCOK JIKCTPEMHUCTCKUX
MaTepHaJIOB.

CIHCOK BBIABJICHHBIX MaTCpHaJIOB IIPUJIAracTCA:

1.

2.

9.

10.

(Homep u Tekct 3anucu @COM, Tonorpadudeckue cBeieHus 00 n31aHuN)

[Toanucs 3aBeayroniero bBULL;
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